
Annual Governance and Accountability Return2024125 Form 2

To be completed only by Local Councils, lnternal Drainage Boards and other smaller
authoritiesl where the higher of gross income or gross expenditure was e25,000 or less,

that meet the qualifying criteria, and that wish to CERTIFV themselves as EXEMPT from
a limited assurance review

Guidance notes on completing Form 2 of the Annual Governance and Accountability
Return 2024125

1 . Every smaller authority in England where the higher of gross income or gross expenditure was f25'000 or

less must, after the end of each financial year' complete Form 2 of the Annual Governance and

Accountability Retum ln accordance with Proper Practices' unless the authority:

4 does not meet the qualifying criteria for exemption; or

b) does not wish to certify itself as exempt

2. Smaller authorities where the hiqher of all gross annual income or gross annual expenditure does not

exceed 125,000 and that meet the qualifying criteria as set out in the Certificate of Exemption are able to

declare themselves exempt from sending the completed Annual Governance and Accountability Return to

the external auditor for a limited assurance review provided the authority completes:

a) The certificate of Exemption, page 3 and returns a copy of it to the external auditor either by email or by

post(notboth)nolaterthan30June2025.FailuretodosoWillresultinreminderletter(S)forwhichthe
Authority will be charged f40 +VAT for each letter; and

b)The Annual Governance and Accountability Return (Form 2) which is made up of:

ci Annual lnternal Audit Report (page 4) must be compteted by the authority's internal auditor.

di section I _Annual Govemance Statement (page 5) must be completed and approved by the authority. _
ei section 2 _ Accounting statements (page 6) must be completed and approved by the authorjty. NoTE:

Authorities certifying theinselves as exempt SHOULD NOT send the completed Annual Governance

and Accountability Return to the external auditor.
S. if," uutno1.lty ,nr"t-approve Section 1 Annual Governance Statement before approving Section 2 Accounting

statements and both must be approved and published on the authority website/webpage before I July
2025.

Publication Requirements
smaller authorities must publish various documents on a publicly available website as required by the

Accounts and Audit Reguiations 2015, the LocalAudit (Smaller Authorities) Regulations 2015 and the

Transparency Code for Smaller Authorities. These include:
. Certificate of Exemption, page 3
. Annual Internal Audit Report 2024125, page 4
. Section I - Annual Governance Statement 2024125' page 5

. Section 2 - Accounting Statements 2024125' page 6

. Analysis ofvariances

. Bank reconciliation

. f'loti"e otifre purloO for the exercise of public rights and other information required by Regulation 15 (2),

Accounts and Audit Regulations 2015.

Limited Assurance Review
Any smaller authority may request a limited assurance review lf so, the authority should not certify itself

as Lxempt or complete the Certilicate of Exemption. lnstead it should complete Form 3 ofthe AGAR

2024125 and return it to the external auditor together with the supporting documentation requested by

the external auditor. The cost to the authority for the review will be e2l0 +VAT'

Provided that the authority certifies itself as exempt, and completes and publishes the documents listed

under 'Publication Requirements', there is no requirement for the authority to have a review'

Ths Annuat Govemanc€ and Accouriabilny Retun constitutes uts annualretum retened lo in the Accounts and Audil Regulatons 2015-

rii.irgi.rt a'" ,i"ra";i"r"lnat auditoi have ihe sari€ meaning as $e wods 'local auditor' in {r€ Accounis and Audil Regulalrons 201 5.

,tor a compbte tist of bodies that may be smaler autha ies rclet to schedule 2 to the LocalAudit and A.countabilitv Act 2014.
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Guidance notes on completing Form 2 of the Annual Governance and
Accountability Return (AGAR) 2024125, Sections 1 and 2

. An authority that wishes to declare itself exempt from the requirement for a limited assurance review musl do

so at a meeting of the authority after 31 March 2025 lt should not submit its Annual Govemance and

Accountability Return to the extemal auditor. However, as part of a more proportionate regime, the authority
must comply with the requirements of the Transparency Code for SmallerAuthorities.

. The certificate of Exemption must be returned lo the extemal auditor no later than 30 June 2025. Reminder
letters will incur a charge of f40 +VAT for each letter.

. The authority must comply wilh Prcper Practices in completing Sections 1 and 2 of this AGAR and the

Certillcate of Exemption. Proper Practices are found in the Pract'tiorers' Gulde' which is updated from

time to time and contains everything needed to prepare successfully for the financial year-end.

. The authority should receive and note the Annual lnternal Audit Report before approving the Annual
Governance Statement and the accounts.

' The Annual Governance Statement (Section 1) must be approved on the same day or before the Accounting

Statements (Section 2) and evidenced by the agenda or minute references

. The Responsible Financial Officer (RFO) must certify the accounts (Section 2) before they are presented

to the authority for approval. The authority must in this order; consider, approve and sign the accounts.

. The RFO is required to commence the public rights period as soon as practical after the date of the

AGAR approval.
. Make sure that the AGAR is complete (no highlighted boxes left empty), and is properly signed and dated Any

amendments must be approved by the authority and properly initialled.

. Use the checklist provided below to review the AGAR for completeness at the meeting at which it is signed otf.

. You must inform your extemal auditor about any change of Cle*, Responsible Financial Officer or
Chalr, and provide relovant authority owned generic email addresses and teloPhone numbers,

. The authority must publish numerical and nanative explanations for significant variances ih the accounting

statements on page 6. Guidance is provided inlhe Practitioners' Guide' which may assist.

. Make sure that the accounting statements add up and the ba,ance caried forward from the previous year

(Box 7 of 2024) equals the balance broughtforward in the current year (Box 1 of2025).
. The Responsible Financial officer (RFo), on behalf of the authority, must set the commencement date for the

exercise of public rights of 30 consecutive working days which must include the Iirst ten working days of July.

. The authority must publish, on the authority website/webpage, the information required by Regulation 15 (2)'

Accounts and Audit Regulations 20'15, including the period for the exercise of public rights and the name and

address ofthe externalauditor before I July 2025.

Have all highlighted boxes been completed?

Havelhe dates setforthe pedod forthe exercise ofpublic rights been published?

lnternalAudit Report Have allhighlighted boxes been completed bythe intemal auditorand explanations provided?

Section I For any statementto which the response is'no', is an explanation avaitable for publication?

Section 2 Has the Responsible Financial Officer signed the accounting statements before
presentation to the authority for approval?

Has the authority's approvalofthe accounting staiements been confirmed
by the signature of the Chair of the approval meeting?

Has an explanation of signifcant vadations been published where required?

Hasthe bank reconcitiation as at 31 March 2025 been reconciled to Box 8?

ls an explanation of any difference between Box 7 and Box I available, should

a question be raised by a local eleclor and/or an interost€d party?

Sections I and 2 Trust funds - have all disclosures been made ifthe authority as a body corporate is a

sole managing trustee? { Local Councils only)

'Govemance and Accounaabttry tor Sfialter Aulhorltles ln Englend' a Pnctltioners' Gutde ao Proper Prac cag,
can b€ downloadod from www.nalc.gov.uk or ftom www.ad. org.uk
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Certificate of Exemption - AGAR 2024125 Form 2

To be completed by smaller authorities where the higher of gross income or gross
expenditure did not exceed e25,000 in the year of account ended 31 March 2025, and that
wish to certify themselves as exempt from a limited assurance review under Section 9 of the
Local Audit (Smaller Authorities) Regulations 2015

There is no requirementto have a limited assurance review orto submit an Annual Governance and
Accountability Return to the extemal auditor, provided that the authority has certified itself as exempt at a
meeting ofthe autho ty after 3'l lvarch 2025 and a completed Certificate of Exemption is submitted no
later than 30 June 2025 notirying the external auditor.

FORTON PARISH COUNCIL

certifies that during the financia|yeat 2024125, the higher ofthe authority's total gross income forthe
year or total gross annual expendiiure, forthe year did not exceed e25,000

Total annual gross income for the authority 2024125: E1,591

Total annual gross expenditure for the authorily 20241251 f1,445
Ihere are ce(ain circumstances in which an authority will be unable to certify itself as exempt, so that a l,mited

assurance review will still be required. lf an authority is unable to confirm the stalements below then it
cannot certlfy ltself as exempt and it must submit the completed Annual Govemance and Accountability Return
Form 3 to the extemal auditor to undertake a limited assurance reviewforwhich a fee of€210 +VAT will be payable.

By signing this Cenificate of Exemptlon you are confirming that:
. The authority was in existence on lstApril 2021
. ln relation to the preceding financial year (2023124'),lhe external auditor has not:

. issued a public interest report in respect of the authority or any entity connected with it

. made a statutory recommendation to the authority, relating to the authority or any entity connected with it

. issued an advisory notice under paragraph 1(1) of Schedule 8 to the Looal Audit and Accountability Act
2014 ('lhe Act"), and has not withdrawn the notice

. commenced judicial review proceedings under section 31(1) of the Act
' made an application under section 28(1) of the Act for a declaration that an item of account is unlaMul, and

the application has not been withdrawn nor has the court refused to make the declaration
. The court has not declared an item of account unlalvful after a person made an appeal under section 28(3) of the Act.

lf the above slatements apply and the authority neither received gross income, nor incurred gross expenditure,
exceeding !25,000, then the Certificate of Exemption can be signed and a copy submitted to the external auditor
either by email or by post (not both).

Ihe Annual lnternal Audit Report, Annual Govemance Statement, Accounting Statements, an analysis of
variances and the bank reconciliation plus the information required by Regulation 15 (2), Accounts and Audil
Regulations 2015 including the period for the exercise of public rights still need to be fully completed and,
along with a copy of this certificate, published on the authority website/webpage" before 1 July 2025.
Signing this certificate confirms the authority will comply with the publication requirements.

SiOned by the Re

fortonclerkcarol@yahoo. co. u k

'Published web address

www.fortonstaffs-pc, gov. u k

I confirm thatthis Certificale of
Exemption was approved by
lhis althority on this date:

as recorded in minule reference:

Date

't6t04Do25

Date

14t05D025 L5 /oo5 - 4
Telephone number

01952 813510

ONLY this Certificate of Exemption should be returned EITHER by email OR by post (not
both) as soon as possible after certification to your external auditor, but no later
than 30 June 2025. Reminder letters for late submission will incur a charge of e40 + vAT.

Annual Governance and Accountability Return 2024125 Fom12
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Signed by Chair

r€ss ofAuihority
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Annual lnternal Audit Report 2024125

FORTON PARISH COUNCIL

www.fortonstaf f s-pc. gov.uk

During the financial year ended 31 March 2025, this authority's internal auditor acting independently and on the

basis 6f an assessment of risk, carried out a setective assessment of compliance with the relevant procedures

and controls in operation and obtained appropriate evidence from the authority'

The intemal audit for 2024125 has been canied out in accordance with this authority's needs and planned

coverage- On the basis ofthe findings in the areas examined, the internal audit conclusions are summarised in

this hbie. Set out below are the obj;ctives of internal control and alongside are the internal audit conclusions

on whether, in all significant respe;b, the control objectives were being achieved throughout the financial year

to a standard adequate to meet the needs ofthis authority.

A. Appropriate accounting records have been properrv kqP! !!P9g!9!ll!9iMq9!€91
a tris auttro*ty comptiea wnh its linancial regulations, payments were supported by invoices' all

expenditure was approved and VAT was appropriately accounted for

C. t,i" autt otity ,""""sed the signilicant risks to achieving its objectives and rcviewed the adequacy

of anangements to manage these.

O. The precept or rates requirement resulted from an adequate budgetary processi progress against

lhe budset was reqularly monitored; and reserves welelP!Ig!!99:'-_-
E. erp""tud in"ome*a" fully received, based on correct prices, properly recorded and promptly

bankedi and VAT was appropriately accounted for.

F. Petty cash payments were properly supporied by receipts, all petty cash expenditure was

approved and vAT appropriately accounted fot

G. S"l"a"" t *"pl"y*" 
"nd 

allowances to members were paid in accordance with this authoity's

approvals, and PAYE and Nl requirements were propedy applied-

fl. e"""t rnO inr"stm.nt" resisters were complele and accuraie and properlymaintained

l. Periodic bank account reconcilialions were properly carried outduring the year

J- Ii-untng sratements prepared during lhe yearwere prepared on the conect accounting basis

(rcceipts a-nd payments or income and expenditu.e), agreed to the cash book, supponed by an

adequale audit trailfrom underlying records and where appropriate deblors and creditors were

propedy recorded.

X. tt tne auttrority ceriifiea ilsell as exempt from a limited assurance review in 2023124' il mellhe
exemption criieria and correctly declared itselfexempl. (lf the aothotity had a limited assurance

review af its 2023/24 AGAR lick 'not covered")

f-, Th".uh*itv prltl*"a the required infomation on a website/webpage up to date atthetime of

lhe iniemal audit in accordance with the relevant legislatiofl

l,t. tn ttre ye'a, 
"*ureU 

Oy ttisAGAR, the aulhority conectly provided fora penod for the.exercise of

public;ighls as required bythe Accounts andAudit Resulations (during the 2024'25 AGAR period
'were pitic rights in retation to the 2023'24 AGAR evidenced bv a notice on the website and/or

autharly appraved minutes confirning the dates set)

N. The authority has complied with the publication requirementsfor 2023/24AGAR

tsee r'GAR Page i Gurdance NotFsl.

O. (For local councils only)
irust funds {includinq charitable) -The council met its responsibilities as a trustee'

For any other risk areas identined by this authoity adequate conhols exist€d (list any other dsk arcas on separaie sheels if needed)'

Date(s) internal audit undertaken

Signalure of person who
canied out the intemal audit

Name oI person who carried out the intemal audit

Andrew Smith FCA

ab- Date 2210/,12025

.lf lhe rcsponse is no, please state lhe implications and action being taken to address any weaknass in conlrol identifed

(add ssparate sheels if needed).

"Note: lf the response is ,not coversd' please state when lhe most a6cent intsmal audit work was done in this area and when il is

n;i;;""dt';'if ;;ge li nor reqJirea, the annualintemat audil repod must exptain why not (add separate shoets if ns€ded).

22t04t2025
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Section 1 - Annual Governance Statement 2024125

We acknowledge as the members ot

FORTON PARISH COUNCIL

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with

respect to the Accounting Statements for the year ended 31 March 2025, that:

an explanation must be published*For any statement to \a,hich the response is'no',

ThisAnnual Govemance Statement was approved at a
meetinq of the authority on:

1410512025

and rccorded as minute reference:

26 io\5-s.z

www.fortonstaffs-pc. gov. uk

Signed by the Chairand Cle* ofthe meeting where

approvalwas given:

Chair

Clerk

1 . We have put in place amngements tor effeciive fnancial
manag€msnt du ng the year, and for ihe prepaElion of
the accouniing slaiemonls.

preparecl its accounting statemenls in accordance
with lhe Ac@unts and Audlt Reaulatqs.

2. We maintained an ad€quato sysiem of inlemal control
includinq measues dosig.ed to Prevent and delecl fraud
and @mption and rsvlowod its efeciiveness.

nade prcps amngemenls ahd accePted Bsponsibility
tor safeguaftling lhe publc nohey an.l resouces in

3. We look all reasonable st6ps to assure ouEelvss
that ihere are no matters of aclual or potenlial
non @mpliane wilh la!rc, iegulalions a Pmpor
P.acl ces lhal 6uld have a signincant fnancial efect
on lhe abi ity of this authodly to conducl its
business or manage ils finahces,

has only dane what it has lha legal powet to do and has
conplied wik Pbper Practices in doing so-

4. We prcvided prcper oppodunily duins lho year ror
the exercise oI elaclors rights in a@rdancs wilh th6
requEFenls of iheAccounts andAudfl Regulalions.

dunng be yar gave al perc s idteresl1d lhe oryonunily lo
inspect and ask questions about this authority s a@ouls.

5. We caftied out an assessmenl of ti€ isks facing this
auihorily and iook appropnate sleps to manage lhose
isks, including th€ inlroduciion of internal conirols and/or
enemal insuranc€ cover where equircd.

consi.kred and documqte.l the fnancial and olhet isks it
faces and .laalt wnh lhen propetly-

6, We mainlained throughout the year an adequate and
effective syslem ol iniemal audit of the accounling
records and conirol systeBs.

aranged for a competont person, independent of the frnancial

conlars ahd p@cedures, to give an obiective iew on whether
intemal cntols meet the needs of lhis snelet autho.ily.

7. We took appropriate aclion on all rnalters raised
in reports lrom inlemal and extemal audit.

respandec! to matte6 brcughl to ils adention by hlemal and

6. We @nsideEd whether any liliganon, liabilities or
mmmilments, events or iransactions, @@ring eilher
dudng or affer lhe yearend, have a financlal impacl on
rhis auhonryand, wiere appropriate, haveincluded ihem
in the ac@unlinq statem€nls.

disclosed evgrything 7 should ha@ about ils business actvity
dunng the yeat kcluding ewnts takkg placa allet the yea.

9. (For locaL councils only) Trustfunds includi.g
chariiablo. ln our €pacity as the sole managins
lrustoe wa discharged our ac@untabilily
responsiblliiios for lhe rund(syass€ls, including
fnancial rcportjng and, ilrequircd, independent
e*minalion or audit.

has net al ot ns resp siblitios where as a body
@ryoq/s it is a sole nanaging lrustee of a /ocai lrust

The authority website/webpage is up to date and the informalion required by the Transparency code has

Annual Governance and Accountability Return 2024125 Fotm2
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Section 2 - Accounting Statements

FORTON

I cer ry that for the year ended 31 March 2025 the Accounting

Statements in thisAnnual Govemance and Accountability
Retum have been prepared on either a receipts and
payments or income and expenditure basis following the
guidance in Govemance and Accountability for Smaller
Authorities - a Practitioners' Guide to Proper Practices and
present faidy the fnancial position ofthis authority.

Signed by R8ponsiblg Financial Olricer before being
presented to the auth+tity foi approval

TI ,

\Lv^^::
-.16to4t2025

I confirm that these Accounting Statements were
approved by this authorily on this date:

1410512025

as recorded in minute reference:

25lot5-5.4

2024125 lor
PARISH COUNCIL

Total balances and reserves at the beginning of tha yeat
as recorded in the financial rccotds, Value must agree to
Box 7 of prcvious year.

Tolal an ount of prccepl (ot for lDBs mtes and levies)

rcceived or rcceivable in the year- Exclude any granls

Total income or receipts as rccorcled in the cashbook less

the precept or rates/levies rcceived (line 2)- lnclude any
3. (+) Total other receipls

Total expendilure or payments made to ancl on behalf
ol all enployees. lnclucle grcss sararies and wages,

emphryerc Nl contibutions, employe$ pension

contibutions, gratuities and severance payments

4. G) Slaflcosts

Total expendilure or paynents ol capital and intetest
made (luing the year on the autho y's botowings (if any)-

5. G) Loan interesvcapital

Total eleencliturc or paymerls as recorded rh fhe cash-
book tess statf casts (line 4) and loan interestcapital

6. C) All olher payments

Total balances and reseves at the end of the year.

equal (1+2+3) - (4+5+6).

8. Total value of cash and
shod lem investm€nts

925 1,O71

The sum of at! cwent and deposit bank accounts, cash
holdings and short tem investments held as at 31 March -
fo agree wlth bank reconciliation.

9. Total lixed assets plus
long tem investments

0 C

The value of al lhe propely lhe authofiy owns - it is made
up of all ils fixed assels and long lern investments as at

10. Tolalbonowings
0 0

The outstanding capital balance as at 31 March of all loans
fron thitd padies (includihg PWLB).

The Council, as a body cotponte, acts as sole tustee and
B responsibte fot managing lrusr lunds or assels.

11a. Disclosure note re Trust tunds
(including chafiiable)

The figures in the accounting statemerts above
exclude anv Trust tansactions-

11b. Disclosure note re Trustfunds

Signed by Chair ofthe meeting where the
Accountioq Statementswere approved
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Fo*toN Poot, Cou*crt
lvww.lbrtonstaf fs-Pc. gov.uk

2024125 AGARSection 2 Attachment 11

Bank Reconciliation Financial Year ending 31 March 2025

This reconciliation includes all bank accounts. lt agrees to BoxS in the column headed "Year ending

31 March 2025" in Section 2 ofthe Annual Returnlt also agrees to Box 7; the accounts having been

maintained on a receipts and payments (cash) basis.

Balances as per bank statements at 3l March 2025: E E

Natwest Current account s77.27

Natwest Rese e account 870.76

Total cash at bank 144,..97

Less: unpresented cheques at 3l March 2025 (aurrent account)

cheque No.000348 70t.21

Cheque No.000350 270.00

(371.21)

Add: any un-banked cash at 31 March 2025

nil 0 0

Net balance a5 at 31 March 2024 ro70.76

lhe net botonce rcconciles to the Cosh Book (ecetpts ond payments o(r.ount) lor the Wr' ds

cAsH Boox I I

Opening Balance 1 April 2024 924.A2

Add: Receipts in the Year
7597.12

Less: Payments in theYear 1445.18

Closing balance per cash book (te.eipts and payments book) as at

31 March 2024 (equals net balance above)

1070.76

cllr David Carver, RFO Forton Parish Council 16 April2025



FonroN Poos, Co. .tt
'wrr.w.ibnonstafti-pc. gov.uk

2024125 AGAR Section 2 Attachment 1.2

Explanation of significant variances in the accounting statements

Please explain anyvariances of morethan 15% between the totalsfor individual boxes in

Section 2. We do not require explanations for variances of less than f200; however, in some

cases there may be 'com pensoting' vatiances which leave the overall total for a box

relativelv unchanged - e.g. where there was a major one-off project in one year (e.8

contribution to village hallextension off30,000), but a totally different expense of a similar

size in the next (e.g. purchase of playground equipment off28,000). ln such cases, it would

be helpfulto provide an explanation of movements within each box. Wealsoaskyouto

explain any chanEe where there is a movement to or from zero. Please either use the

proforma below or complete a separate schedule if more space is required.

Section 2 2023123
2

2023124

E

variance

+l-El%l

Detailed explanation of variance

(for each reason noted please include monetary

values (to nearest f100)

Box 2

Precept 1230 1303 +7316%\ No explanation required

Box 3

Other
income

246 288 +2l7%l No explanation required

Box 4

Stoff costs 492 506 +t4 (3Y.1 No explanation required

Box 5

Loon

interest/
copitdl

0 0 0 No explanation required

Box 6

Other
poyments

983 939 -44l4%l No explanation required

clk David Carver, RFo Forton Parish coun€il
16April202s



Fo*roN Peos" Co. .rt
Box 7

Bolonces

coded

fotwdrd

925 to7l +L46lt6%l

lf some of the year-end balances are earmarked fol
sp€cific purposes rather than as a general reserue,
please provide a breakdown, You do not nead to
explain the year-on-year yariance lor this box.

No explanation required

Box 9

Fixed

osset' &
long-term

dssets

o

Explain q!! morrements in this catetory and not iust
those above 15%

No explanation required

Box 10

Totol

botowing

0 No explanation required

Clk David Carver, RFO Forton Parish Council

16April2025


